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0 3aIMTE NMEPCOHAIBHBIX TaHHBIX padoTuukos J10Y

1. O6uue mooKeHus!

1.1. Hactosiiee MonoxeHue o 3aimure NnepcoHasnbHbIX AaHHbIX pa6otHukos [JOY (ganee -
MonoxeHue) paspaboTaHo B coOTBETCTBUM C DeflepanbHbiM 3akoHoM Ne 149-03 ot 27.07.2006 r
«O6 uHdOopMAaLMK, MHDOPMALIMOHHBIX TEXHOMOTUAX W O 3aLUUTe NHopMaLmn» B pefakuum ot 2
nekabps 2019 roga, PenepanbHbiM 3akoHOM Ne 152-®3 o1 27.07.2006 1 «O nepcoHarnbHbIX
[aHHbIX» B pefakuum ot 31 gekabps 2017r; KoHctutyumei Poccuiickoit degepauyu n TpynosbiM
kogekcom Poceuiickoit depepauymn, YCTaBoM JOLLKOIIbHOMO o6pasosaterbHOro yupexaeHus. Mpu
cocTaBneHnn yuTeHo MonoxeHune 06 0cobeHHoCTAX 06paboTky NePCOHANbHbIX AHHBIX,
ocyliecTBrsieMol 6e3 UCrnonb3oBaHNsl CPeACTB aBToMaTM3aLmny, yTBepKAeHHoS MocTaHoBneHnem
Mpaeutensctea PO Ne 687 ot 15.09.2008r; TpeGoBaHus K 3alLuTe NepPCOHaNbHbIX A2HHBIX npu nx
06paboTke B MHPOPMALIMOHHBLIX CUCTEMAX NMEPCOHANbHbIX AAHHBIX, YTBEPXKAEHHbIE
MocraHosnexveM MpaeutenscTea Poccuiickoin Pepepauymmn Ne 1119 ot 01.11.2012r.

1.2. [lanHoe [TonoxeHue 0 NepcoHasbHbIX OaHHbIX pabomrukos [OY onpenensieT 0CHOBHbIE
TpeGoBaHus Kk 3alumTe, 06paboTke, NOPSAKY NONyYEHUs!, XpaHEeHWs, NCNoNb30BaHNs 1 nepeaaUn
nepcoHanbHbIX AaHHbIX COTPYAHUKOB AETCKOTO CaAia, @ Takke OTBETCTBEHHOCTE 33 HapylUeHue
HOpM, perynupytoLLux 06paboTky 1 3aLumMTy NepcoHanbHbLIX AaHHbIX B AOLLKONBHOM
06pa3oBaTeslbHOM YHPEXAEHUN.

1.3. MMoroxeHne yCTaHaBMMBAET OCHOBHLIE MOHATYS 1 COCTaB MepcoHarbHbIX AaHHbIX paboTHUKOB
B [IOY, pernameHTpyeT (PopMMpoBaHue 1 BeEeHVE NINYHbBIX A€M, ONpeAenseT npasa v
06513aHHOCTY PaBOTHUKOB MO 3aLLMTE NEPCOHANbBHBIX AaHHbIX, @ Takke 0683aHHOCTN COTPYHVUKOB

rno obecnevyeHnio JOCTOBEPHOCTU NepCcoHarnbHbIX AaHHbIX.
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IHoaoxxenue

0 3aIIHUTE NMEePCOHAIBHBIX JaHHBIX pa00THUKOB JIOY

1. O01mue moJ10KeHus

1.1. Hactoswee MNMonoxeHue o 3awmTe nepcoHanbHbIX AaHHbIX paboTHukoB [OY (ganee -
MonoxeHune) paspaboTaHo B cooTBeTCTBMM C PeaepanbHbiM 3akoHOM Ne 149-93 o1 27.07.2006 r
«O6 nHdopmauum, MHOPMALIMOHHBIX TEXHOSTOTUSX M O 3aluMTe MHdopMaLun» B pedakummn ot 2
aekabpsa 2019 roga, PegepanbHbiM 3akoHOM Ne 152-93 o1 27.07.2006 r «O nepcoHanbHbIX
AaHHbIX» B pegakumm oT 31 gekabpst 20171; KoHctutyumen Poccuiickon ®egepaumm n TpyaoBbiM
kogekcoM Poccuiickon ®enepaumm, YCTaBoM OOLLIKONBHOMO 06pa3oBaTenbHOro yupexaeHus. MNpu
cocTaBneHunn yuTeHo NonoxeHne 06 0cobeHHOCTAX 06paboTKM NepCcoHarnbHbIX AaHHbIX,
ocyLecTBnsieMol 6e3 UCnonb3oBaHUs CPeACTB aBTOMaTU3auum, yTBepxaeHHoe MNocTaHoBEHNEM
MpaButenbctBa PP Ne 687 ot 15.09.2008r; TpeboBaHUA K 3aLuTe NepCoHanbHbIX AaHHbIX MNPU KX
06paboTke B MHOPMALIMOHHbLIX CUCTEMAX NepPCOHarbHbIX AaHHbIX, YTBEPXKAEHHbIE
MocTtaHoBneHnem lMpasutenbcta Poccuiickon ®egepauum Ne 1119 ot 01.11.2012r.

1.2. danHoe [NonoxeHue o nepcoHarsbHbix 0aHHbIx pabomHukos [JOY onpedensieT OCHOBHbIE
TpeboBaHus K 3alumTe, 06paboTKe, NOPSAKY NONYyYEHUs!, XPaHEHUS, UCMONb30BaHMSA 1 Nepeaayn
nepcoHarnbHbIX AaHHbIX COTPYAHMKOB AETCKOro caja, a Takke OTBETCTBEHHOCTb 3a HapyLUeHne
HOPM, perynmpyoLmnx obpaboTky 1 3amnTy NepcoHarnbHbIX AaHHbIX B AOLLIKONIbHOM
o6pa3oBaTeNbHOM YUpeXXaeHUN.

1.3. MNonoxeHne ycTaHaBIMBAET OCHOBHbIE MOHATMS 1 COCTaB NEPCOHarbHbIX AaHHbIX Pab0THUKOB
B [1OY, pernameHTMpyeT hopMUpPOBaHME 1 BEAEHNE NUYHBIX AEN, onpeaenseT npasa u
00513aHHOCTM pabOTHMKOB MO 3aLUMTE NEPCOHaNbHbIX AaHHbIX, @ Takke 06A3aHHOCTN COTPYAHMKOB

no obecneyeHnto OOCTOBEPHOCTU NepCoOHalbHbIX OaHHbIX.



1.4. Llenbto HacToswero MNMonoxeHns o 3awmuTe NepcoHanbHbIX AaHHbIX paboTHMKOB SABMSIETCS
obecneyeHue 3awmTtbl B JOY npae n ceobog negarornyeckmx paboTHMKOB 1 06CnyXnBatoLero
nepcoHarna npu obpaboTke Nx NepcoHarnbHbIX AaHHbIX, B TOM YMCIe 3aWMTbl NpaB Ha
HEMNPUKOCHOBEHHOCTb YaCTHOW XXWU3HW, NINYHYIO TalHy.

1.5. Npu onpegeneHnm obbema 1 coaepkaHnst NepcoHarbHbIX AaHHbIX pabOTHMKA agMUHUCTPaLS
[OOY pykoBoacteyeTcst KoHcTutyumen Poccuinckon ®epepauun, PegepanbHbiMU 3aKOHaMu n
HacToswmMm NonoxeHnem.

1.6. NepcoHarnbHble AaHHbIE OTHOCATCS K KaTeropmum KoHuaeHunanbsHom nHdopmaummn. Pexnm
KOH(MAEHUMANbHOCTN NEPCOHanbHbIX AaHHbIX CHUMAETCS B Criydyasx 06e3nnynBaHnst Unm rno
NCTEYEHUN 75 NeT cpoka XpaHEeHWs, ECNN HOE He ornpeaernieHo 3aKOHOM.

1.7. Hactosuee lNonoxeHne ABnseTCA BHYyTPEHHUM JTOKanbHbIM HOpMaTuBHbLIM aktom JOY,
00s13aTenNbHbIM A5151 UICMONMHEHMS BCeEMU paboTHMKaMM, UMEKLLMMN OOCTYM K NePCOHarbHbIM

OaHHbIM COTPYAHMKOB OOLLUKOJIbHOIo o6paaoBaTeanoro yyqpexneHus.

FE

ckavaTtb: naket NonoxeHun ana AOY
51 nonoxeHune nakeTomMm nnu nowTy4yHo. [lata obHoBneHus: 02.04.2020 r

2. OcHOBHbBIE TIOHATHSA U COCTAB NMEPCOHAJBHDLIX JAHHDBIX paﬁOTHI/IKOB

2.1. lNepcoHanbHbIe OaHHbIE - Nbas HHopMaLnsa, OTHOCALLAACS K ONpeaeneHHOMY Unm
onpegenseMoMy Ha OCHOBaHUM Takon nHdopmaumm usnyeckomy nuuy, B TOM YUCne ero
dammnnusa, v, oT4eCTBO, rog, Mecsl, AaTa N MeCTO POXAEHMWS, a Takke agpec, CEMENHoe,
coumanbHoe, UMYLLECTBEHHOE MONOXeHe, obpasoBaHue, npodeccus, 4oXoabl U Apyras
MHopMaLmS.

2.2. lNepcoHanbHbIe OaHHbIe pabomHUKa - 3TO NHdopmauns, Heobxoaumas 3asegytoiemy 10Y B
CBSA3W C TPYAOBbLIMU OTHOLLEHUSMW U KacatoLLasica KOHKPETHOrO CoTpyaHuKa. Noa nHdopmaumen o
paboTHUKE NOHMMAaOTCA cBeAeHUs 0 dhakTax, cobbITUAX U 0OCTOSATENBCTBAX XXU3HM pabOTHMKA,
No3BONALLME MAEHTMHULMPOBATL €ro NIMYHOCTL. [lepcoHanbHble AaHHbIE paboTHMKA cooepaTcs
B OCHOBHOM [OKYMEHTE NepPCOHAaNbHOro y4eta paboTHUKOB - MMYHOM Aene paboTHuMKA.

2.3. Obpabomka repcoHarnbHbIXx daHHbIX — 3TO AEUCTBUSA (OnepaLmmn) ¢ NepcoHanbHbIMN AaHHBIMNA,
BKMoYasi cbop, cMcteMaTn3aumio U HaKoMNSeEHNE, XpaHeHWE, yTOYHeHE (OOHOBNEHNE N U3MEHEHME),
MCNonb30BaHME N pacnpocTpaHeHne (B TOM Yncre nepegada) nepcoHanbHbIX JaHHbIX.

2.4. PacrnipocmpaHeHue nepcoHarbHbIX 0aHHbIX - OENCTBUS, HanpaBneHHbIE Ha Nepeaavy
nepcoHanbHbIX AaHHbIX onpeaeneHHoMy Kpyry nuy, (nepegadva nepcoHarnbHbIX 4aHHbIX) UK Ha
O3HAKOMIIEHWE C NePCOHaNbHbIMU OAHHBIMW HEOrPAHUYEHHOIO Kpyra fuL, B TOM Yucrne
oOHapoaoBaHue nepcoHarnbHbIX AaHHbIX B CpeAcTBax MaccoBOW MHdopmauun, pasmelleHne B
MHOPMALMOHHO-TENEKOMMYHUKALNOHHbBIX CETAX UK NpefocTaBneHre 4OCTyna K nepcoHarnbHbIM

JaHHbIM KakMM-nnoo MHbIM crnocoboM.


https://ohrana-tryda.com/product/dou-polojeniya
https://ohrana-tryda.com/product/dou-polojeniya

2.5. Micnonb3osaHue nepcoHasnbHbix 0aHHbIX - [EWCTBUSA (Onepawummn) ¢ NepcoHanbHbIMU AaHHbIMK,
coBepaemble [JOY B Lensix NPUHATUS pELLEHUA UM COBEPLUEHNS MHbIX AEACTBUIA, MOPOXAAOLLMX
topuanyeckmne NocneacTsmst B OTHOLEHUN paboTHUKA UK APYrUX uL, NMG0 MHbIM 06pa3omM
3aTparmBatoLyx npasa 1 cBo6oabl paboTHMKA UK APYrnX Ny,

2.6. O6bwedocmynHble nepcoHarbHble 0aHHbIE - NEPCOHaNbHbIE AaHHbIe, AOCTYN HEOrPaHUYEHHOro
Kpyra nuu K KOTOpbIM NpeaoCcTaBneH ¢ cornacus paboTHMKA U Ha KOTOpble B COOTBETCTBUN C
dhenepanbHbIMU 3aKOHaMK He pacnpocTpaHsieTcs TpeboBaHve cobnoaeHNs KOHpMAEHUMAaNbHOCTU.

2.7. B cocTaB nepcoHanbHbIX AaHHbIX paboTHMKa OOY BXoaaT:

aHKeTHble 1 Buorpaduyeckme gaHHbIE;

obpa3soBaHue;

CBeEHUs O TPYAOBOM 1 0bLLEM CTaxe;

CBeeHNs1 0 COCTaBe CeMbM;

nacrnopTHble OaHHbIE;

CBEEHUS O BOMHCKOM YYeTe;

cBefeHus 0 3apaboTHON NnaTte CoTPyaHUKA;

cBefeHNs 0 colmarnbHbIX NbroTax;

crneumanbHOCTb;

3aHUMaemasi JOIMKHOCTb;

agpec MecTa XUTeNnbCTBa U TenedoH;

MecTo paboTbl UnKn y4ebbl YNEHOB CEMbU 1 POACTBEHHMKOB;
copepkaHue TpyaoBOoro 4oroBopa;

MOANMHHMKA 1 KONW NPUKa30B;

NIMYHOE OEerno U TPYAoBas KHKKA COTPYOHNMKA;

OCHOBaHVS K Nprkasam;

maTepuarbl Mo NOBLILLEHWIO KBaNM@UKaLum 1 NepenoaroToBKe COTPYAHMKA, ero aTTectaumm,

cnyxebHbIM paccrnefoBaHUsAM.

2.8. IlnyHoe geno paboTtHuka JOY HaxoauTcs B JOKYMEHTaLMU AenonpousBoanTens 1 COCTOUT U3

crnegyrowmnx JOKYMEHTOB:

aHKeTa;
aBTOOUMOrpadcus;

KOMumn JOKYMeHTOB 06 obpasoBaHuy;

KapTouka popmbl T-2;

Komnusl Mpukasa o NnpMéme Ha paboTy;

TPy4oBOW O0roBOp;

AOKYMEHTbI, CBSA3aHHbIE C NEPEBOAOM U NepemMeLleHneM paboTHMKa (KOnuM NpuKasoB, 3asiBMeHNS
paboTHuMKa 1 T.M.);

BbINUCKU (KOMWUW) N3 JOKYMEHTOB O NMPUCBOEHUM NOYETHBIX 3BaHUI, Y4EHON CTENEHM,

HarpaxxgeHun rocyapCTBEHHbIMY Harpagamu;



KOMWUW HarpagHbIX fINCTOB;
aTTeCTalUMOHHbIE NUCTLI;

KOMUM MPUKA30B O NOOLLPEHUSIX, B3bICKAHUSAX;

XapaKTepPUCTUKM C NpeablayLiero mecrta paboTbl;

3aaBneHne paboTHMka 0b yBONbHEHUN;

Konus npukasa o6 yBONbHEHWY;

3aaBneHne paboTHMka 06 o3HakomIeHun ¢ gokymeHtamm JOY, ycTaHaBnMBaroLwmmMm nopsagok
00paboTkn nepcoHarnbHbIX AaHHbIX pabOTHUKOB, a TaKXKe O ero npaBax U 06A3aHHOCTSIX B 3TOW
obnacty;

Apyrue OOKYMEHTbI, HAXOXAEHNE KOTOPbIX B NIMYHOM aerne 0yaeT npmM3HaHo LenecoobpasHbiM;
B NMYHOE Aeno paboTHMKa AOLLKONBHOrO 06pa3oBaTenbHOrO yYpexaeH s BKITOYAeTCs Takke

ONMUCb BCEX JOKYMEHTOB, HAXOOSALLMXCS B Aerne.

2.9. Pa3melleHne Ha ocumumanbHoM carte dotorpadmini paboTHUKOB, BUAEO C paboTHMKaMM
COTPYAOHVIKM paspeLualoT NyTeM NpeAocTaBreHns cornacus Ha o6paboTKy nepcoHanbHbIX AaHHbIX, a
Takke cornacHo npuHaTomy llonoxeHuto o6 opuumansHom cante JOV.

2.10. NepcoHanbHble AaHHble paboTHMKka JOY aBnstTca KoHduaeHUMansHom nHpopmMaLumen n He
MOryT ObITb MCMNOMNb30BaHbl COTPYAHNKAMM AOLLIKONIbHOro 06pa3oBaTeNbHOMO yYpEX4eHUs B JINYHbBIX

Lensx.

3. [lopsaiok moJryyeHusi, 00padOTKH M Mepeaaym MepCcoHATbHBIX JAHHBIX
padoTHuxkos J0Y

3.1. Moa obpaboTkor nepcoHarbHbIX AaHHbIX paboTHUka JOY noHMMaeTcs nofyyYyeHme, XpaHeHue,

KOMOVHMpPOBaHWe, Nepegadya nnv niboe apyroe NCnob3oBaHME NepPCoHamnbHbIX JaHHbIX

COTPYAHMKA OOLLIKOTIbHOr0 00pa3oBaTelbHOMO yY4pexaeHus.

3.2. B uensax obecneyeHus npas 1 cBoOOA YenoBeKa U rpaxkaaHnHa npu oopaboTke nepcoHanbHbIX

JaHHbIX paboTHMKa 00s13aHbl cobNaaThCca cneayroLine odLlme TpeboBaHusS:

3.2.1. Nony4eHune, xpaHeHne, KOMOMHMPOBaHUE, Nepedaya unu nboe Apyroe NCNonbL3o0BaHne
nepcoHarnbHbIX AaHHbIX paboTHMKa [OY MOXeT OCYLLECTBNATLCA UCKMIOYUTENBHO B LENsAX
obecnevyeHuns cobnoeHns 3aKkOHOB U MHbIX HOPMAaTUBHbIX NPAaBOBLIX akTOB, COAENCTBUS
paboTHMKaMm B TPyoOYCTPONCTBE, 00YYEHMM U NPOABUKEHMM NO CNyx6e, obecneyeHns NMYHON
©€e30MacHOCTM COTPYAHMKOB, KOHTPOSS KONMYECTBA U Ka4ecTBa BbINONIHAEMOM paboThl 1
obecneyvyeHnss COXpaHHOCTU MMYLLLECTBA.

3.2.2. Tpwu onpegenennn obbema n cogepxaHusi, obpabaTbiBaeMbIX NePCOHaNbHbIX AaHHbIX
paboTHuka 3aBeaytowwmii JOY gormkeH pykoBoacTeoBaTbes KoHcTUTyumen Poccuiickon ®enepaumum,
TpynoBbIM KOOAEKCOM M UHBbIMK DefepanbHbIMU 3aKOHAMM.

3.2.3. Bce nepcoHarbHble AaHHbIe paboTHMKa Nony4varoTes Y Hero camoro. Ecnv nepcoHanbHble
AaHHble coTpyaHuka JOY BO3MOXHO NOMYyYnUTb TOMLKO Y TPETHEN CTOPOHbI, TO PAaBOTHMK JOSKEH

ObITb yBegoOMIeH 00 3TOM 3apaHee, U OT Hero AoJmkKHO ObITb nony4eHo nncbMeHHoe cornacue.


https://ohrana-tryda.com/node/2229

3.2.4. 3aBeyoLnin AOLWKOMNbHBIM 0Opa3oBaTeNbHbIM yYpeXaeHneM JOIMKeH COoOLWNTL paboTHMKY
0 uensax, npeanonaraeMblX MCTOYHMKAX 1 crnocobax nonyyYeHusi NnepcoHarnbHbIX AaHHbIX, a Takke O
XapakTepe noanexatimx nonyyeHuo NepcoHarbHbIX AaHHbIX Y NOCNEACTBUSAX OTKasa COTPYAHMKa
AaTb MMCbMEHHOE cornacme Ha X nornyyeHve.

3.2.5. He ponyckaeTcsa nonyyeHune n obpaboTka nepcoHanbHbIX AaHHbIX paboTHuka JOY o ero
NONUTUYECKUX, PEMUMMO3HBIX U NHBIX YOEXAEHUAX 1 YHACTHOW XM3HK, a TakkKe O ero YreHCTBe B
06LecTBEHHbIX 00 beANHEHUAX NN €ro NPOdICOH3HOM AeATENBbHOCTH, 32 UCKINIOYEHNEM ClyYaes,
npeaycMOTPEHHbIX 3akoHoAaTeNnbCTBOM Poccuiickon ®enepavmm.

3.2.6. PaboToaartenb He MMeeT NpaBo nonyyatb 1 obpabaTbiBaTh NepcoHarbHble AaHHbIE
paboTHMKa O ero YneHcTBe B 06LLEeCTBEHHbIX 06 beANHEHNAX UMM ero NPOCO3HON AEATENBHOCTH,
32 UCKNKOYEHNEM CrnydaeB, NpeayCMOTPEHHbIX doeaepanbHbIMU 3aKOHaMMU.

3.2.7. T1py NPUHATUKN peLLeHn i OTHOCUTENBHO paboTHMKA Ha OCHOBaHUKN €ro NepCcoHarnbHbIX AaHHbIX
He J0MyCcKaeTcs UCMOMb30BaHNE AaHHbIX, MOMYYEHHbIX NCKITYUTENBHO B pe3ynbTaTe nx
aBTOMAaTM3NPOBAHHON 06PabOTKN NN INEKTPOHHOIO NOMYyYEHUS.

3.3. MpuHUMNblI 06paboTKM NepcoHanbHbIX AaHHbIX paboTHUKoB AOVY:

3aKOHHOCTW Lienen n cnocoboB 06paboTkn NepcoHarnbHbIX AaHHbIX U 4OGPOCOBECTHOCTY;
COOTBETCTBUS LieNnent 06paboTku NepcoHanbHbIX AaHHbIX LiensiM, 3apaHee onpeaeneHHbIM U
3asiBIeHHbIM Npy cOope NepcoHarbHbIX AaHHbIX, & TakKe NONIHOMOYUSIM paboTHYMKA,
ocyLLecTBnsoLEero obpaboTky NepcoHanbHbIX AaHHbIX;

COOTBETCTBUSA 0ObEMA U XapakTepa obpabaTbiBaeMbIX NEPCOHarbHbIX AaHHbIX, CNOCO00B
06paboTkM NepcoHarnbHbIX AAaHHbLIX LensamM 06paboTkn NepcoHanbHbIX AaHHbIX;
[AOCTOBEPHOCTU NepCoHarnbHbIX AaHHbIX, X AOCTAaTOYHOCTU ANS Lenern obpaboTku,
HeOonycTMMocTh 06paboTkm NepCcoHarnbHbIX AAaHHbIX, M30bITOYHbBIX MO OTHOLLEHUIO K LIeNsM,
3asiBNIEHHbIM Npy cOope NepcoHarnbHbIX OaHHbIX;

HEeOonycTUMOCTM 06 beaNHEHNS CO3AaHHbIX AN HECOBMECTUMbIX Mexay cobon uenen 6a3

OaHHbIX MHCbOpMaLlI/IOHHbIX CUCTEM NepcoHalibHbIX AAaHHbIX.

3.4. B cny4asix, HenocpeaCcTBEHHO CBA3aHHbIX C BONPOCaMy TPYAOBbIX OTHOLLEHUIN, B COOTBETCTBUMU
co cT. 24 KoHcTutyumm Poccuiickon ®enepaumm BO3MOXHO NosflydeHne n obpaboTka gaHHbIX O
YaCTHOW XM3HW paboTHMKa OOLLKONIBHOIO 0OpPa30BaTENBHOMO YUPEXAEHNS] TONBKO C €ro
NMUCbMEHHOTO COorfnacus.

3.5. MNMpn 0bpaboTke 1 3aLmMTe NepcoHanbHbIX AaHHbIX paboTHuka [OY Heobxoanmo cTporo
cobntogatb gaHHoe NMonoxeHne. K 0bpaboTke, nepegaye U XpaHEHUIO NePCOHarbHbIX AAaHHbIX
paboTHMKa MOryT MMETb AOCTYN COTPYAHMKN AOLLKONbHOrO 06pa3oBaTenbHOr0 yupexaeHus.

3.6. Ncnonb3oBaHWe nepcoHarnbHbIX 4aHHbIX BO3MOXHO TOSTbKO B COOTBETCTBUM C LLENAMU,
onpeaenuBLUMMN X nonyyeHue. MNepcoHanbHble AaHHbIE HE MOTYT ObITb UCMOMBL30BaHbI B LENAX
NPUYMHEHMS UMYLLIECTBEHHOIO U MOpParbHOMo Bpeaa rpaxgaHam, 3aTpygHeHusa peanusauum npas u
cBobop rpaxaan Poccuinckon ®enepaunn. OrpaHnyeHne npae rpaxaaH Poccuiickon ®egepauunm Ha

OCHOBE MCMonb3oBaHnsa nHdopMaLnm 06 NX coLmanbHOM MPOUCXOXAEHUM, O PacOBOW,



HaLUMOHaIbHOW, 13bIKOBOW, PENTUIMO3HON U NapTUAHOW MPUHALMEXHOCTI 3anpeLLeHo 1 KapaeTca B
COOTBETCTBMM C 3aKOHOAATENbCTBOM.

3.7. Nepepnava nepcoHarnbHbIX 4aHHbIX PabOTHUKA AOLLKONbHOrO 06pa3oBaTENbHOMO yUpeXxaeHns
BO3MO>XHa TOSbKO C cornacusi paboTHMKa B cnydasax, NpsaMo npeaycMoTPEHHbIX 3aKOHO4ATENTbCTBOM
Poccuinckon ®egepauun.

3.8. [pu nepenayvye nepcoHanbHbIX AaHHbIX paboTHWKa 3aBeayowmn JOY aomkeH cobnoaaTtb

cneayolme TpedboBaHUs:

He coobLLaTb NepcoHarnbHble AaHHble paboTHMKa TpeTben CTopoHe 6e3 MMCbMEHHOro cornacus
paboTHuKKa, 3a UCKIKYEHVEM CrydaeB, Korga 9To HeOOXOAMMO B Lensix NpeaynpexaeHns yrposbl
XXM3HW 1 300pOBbI0 paboTHKKA, a Takke B Cry4vasx, yCTaHOBIEHHbIX dhefepanbHbIM 3aKOHOM;

He coobLLaTh NepcoHanbHble AaHHble paboTHUKA B KOMMEPYECKNX Liensix 6e3 ero nMCbMeHHOro
cornacwsi;

npeaynpeavTb NuL, NONyYaLWwmxX NepcoHarnbHble AaHHble paboTHMKA, O TOM, YTO 3TN AaHHbIe
MOryT ObITb MCNOMb30BaHbI MMLLUb B LENsiX, A1 KOTOPbIX OHWM COOGLLEHbI, 1 TpeboBaTh OT 3TUX
VL NOATBEPXKOEHMWS TOrO, YTO 3TO NpaBuro cobntogeHo. Jlvua, nonyyatoLme nepcoHanbHble
AaHHble paboTHMKa, 06s13aHbl COOMNOAATL PEXMM CEKPETHOCTU (KOHMAaeHUMansHocTn). [laHHoe
NOMNOXeHWEe He PacnpoCcTpaHseTca Ha OOMeH NepcoHanbHbIMU JaHHbIMY PabOTHMKOB B NOPSIOKE,
YyCTaHOBMEHHOM hefepanbHbIMU 3aKOHAMU;

paspeLuatb AOCTYN K NepcoHarnbHbIM SaHHBIM PabOTHUKOB TOMBKO CneLmanbHO YNOHOMOYEHHbIM
nvuam, onpegeneHHbIM npukasom no JOY, npu 3T0M ykasaHHble fua A0MMKHbI UMETb NpaBo
nonyyaTtb TONbKO T€ NepcoHarnbHbIe JaHHble paboTHKKA, KOTOPble HEOOXOANMbI ANS BbINOMHEHMWS
KOHKPETHbIX OYHKLMI;

He 3anpalumBaTb UHPOPMALNIO O COCTOSIHUM 300POBbS PabOTHMKA, 32 UCKITKOYEHNEM TexX
CBEeEHUN, KOTOPbIE OTHOCSITCS K BOMPOCY O BO3MOXHOCTU BbINOMHEHNS pabOTHMKOM TPyO0BOW
yHKUMY;

nepefasaTtb NepcoHarnbHble AaHHble paboTHYKA NpeacTaBUTeENsIM paboTHMKOB B Nopsiake,
YyCTaHOBMEHHOM TpyaoBbIM KOOEKCOM, Y OFPaHU4MBaTh 3Ty MHPOPMAaLMIO TONBKO TEMU
nepcoHanbHbIMU AaHHbIMU PaboTHMKA, KOTOpPble HEOOXOAUMBI A1 BbINONHEHNST YKa3aHHbIMU

npeacTaBuUTENSIMU UX PYHKLNIA.

3.9. MNpwu nepepayve nepcoHanbHbIX AaHHbIX PaboOTHMKA (B TOM YMCIe U B KOMMEPYECKMX Liensax) 3a
npegensl JOY 3aBeaylowmin AeTCKUM CafioM He JOSMKEH coo0LaTh 9TM JaHHbIE TPETLEW CTOPOHE
6e3 NMCbMEHHOro cornacus paboTHMKA, 3a UCKIYEHMEM Cry4aeB, Koraa 310 HeobXxoaumMo B LIensax
npeaynpexXaeHns yrpo3bl XXU3HU 1 340POBbI0 pabOTHUKA UK B Cy4YasX, YCTaHOBMEHHbIX
degeparnbHbIM 3aKOHOM.

3.10. Nepepaya nepcoHanbHbIX AaHHbLIX paboTHMKa B Npegenax JOY ocyliectBnaeTcs B
COOTBETCTBUM C JIOKaNbHbIMM HOPMATUBHBIMU akTaMu yy4pexaeHus, obpaboTka nepcoHanbHbIX
AaHHbIX OeTen OCYLLECTBNAETCS COrnacHo MonoxeHno o0 3almTe NepcoHarbHbIX AaHHbIX

BocnuTaHHunkos [JOVY.
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3.11. He ponyckaeTcsa oTBe4yaTb Ha BOMPOChI, CBA3aHHbIE C Nepegaden nepcoHanbHoM MHdopmaLmm
no TenedoHy unu gakcy.

3.12. Bce mepbl kOHMaeHUMansHoCcTn Npu cbope, obpaboTke 1 nepenayn NnepcoHanbHbIX AaHHbIX
COTpYyOHMKa pacnpoCTPaHATCA Kak Ha ByMakHble, TaK U Ha 3NEKTPOHHbIE (aBTOMATU3NPOBAHHbIE)

HOCMTEnn MHopMaLmn.

cKavaTtb: [lomkHocTHble uHCTpyKuumu ana AOY (MpodcTaHaapT)
31 MHCTPYKLMS NOLWTYYHO M NakeTom, obHoBreHue - 25 mapta 2020 roga

4. @opMupoBaHue U BeJeHUE JUYHBIX JieJ pa0oTHUKOB [[OY

4 1. JlnyHoe aeno paboTHUKA AOLLKONbHOro obpasoBaTefIbHOro yypexaeHus dopmmpyeTcs nocrne

n3gaHnsa Npukasa o ero npuéme Ha paboTy.

4.2. NepBoOHaYanbHO B NMMYHOE AeNo rpynnupyroTcs AOKYMEHTbI, coaepKallume NepcoHasnbHbIe

JaHHble paboTHMKa, B Nopsaake, oTpaXkatoLem NpoLecc Npuéma Ha paboTy:

3asiBrieHve paboTHUKa o npuemMe Ha paborTy;

aHKeTa;

aBTobMorpadcus;

XapaKTepurCcTuKa-pekoMeHaaums;

Konusi npvikasa o npvéme Ha paboTy B OOLLKOMbHOE 0Opa3oBaTenbHOE yYpexaeHue;

pacnucka paboTHMKa 00 o3HakomneHun ¢ gokymeHtamum [OY, ycTaHaBnMBaLWUMM NOpsaoK
06paboTkM NepcoHarnbHbIX aHHbIX PpabOTHMKOB, a Takke 00 ero npaBax U 06513aHHOCTSIX B 3TOMN
obnactu;

pacnucka paboTHMka 06 03HAaKOMITEHNM €ro C NOKanbHbIMW HOPMATUBHBIMW akTaMy AOLLIKOIbHOIO

o6pasoBaTeanoro yypexaeHusa; BHYTPEeHHAA ONnucChb.

4.3. Bce [OKyMEHTbI JIMYHOrO Aena noAwmeatoTtcs B 06noxky obpasua, ycTaHOBNEHHOIO B
[AOLLUKONBbHOM 00pa3oBaTenbHOM yUYpeXaeHUW; Ha 06NoXKe AOMKHbI ObITb haMuUnms, UMsl, OTHECTBO
COTpyAHuKa.

4.4. JlnyHomy feny npuceamMBaeTCcsa HOMepP, KOTOPbIN huKcMpyeTcs B XXypHane y4yéTta Nn4HbIX gen.
Homep nuyHoro gena cotpygHvka AeTCKOro caja NpoCTaBnsieTcsl B BEPXHEM NEBOM Yriy 06MoXKu
aena.

4.5. K aHkeTe B NUYHOM gerne npuknensaetca dotorpaduma pabotHuka (6e3 ronosHoro yéopa)
dopmata 3x4.

4.6. B nuyHom gene pabotHuka JOY Beaetcs BHYTPEHHAS ONUCh, Kyaa 3aHOCATCA HaMeHOBaHMS
BCeX NOALUUTLIX AOKYMEHTOB, AaTa X BKNIOYEHUS B AeNo, KONMYeCTBO NUCTOB, a Takke AaTa

N3bATUA JOKYMEHTa U3 Aella C yKa3aHneM nuua, n3bAasllero AOKYMEHT, U NMPUYNHY U3bATUA. B
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cnyyae BPEMEHHOIO U3bATUSA AOKYMEHTa BMECTO HEro BKNaablBaeTCcsa NUCT-3ameHuTenb. M3baTtne
OOKYMEHTOB U3 NIMYHOrO Aeria NponsBogUTCA UCKITIOYUTENBHO C paspeLleHnst 3aBeayoLLero
OOLLKONbHBbIM 06pa3oBaTenbHbIM yupexaeHneM. BHYTpeHHsIst onncb nognmncbiBaeTcst
aernonpounssoguTenem, ¢ ykazaHnem gatbl COCTaBNeHUs!.

4.7. Bce fokyMeHThbl, nocTynarLme B NMMYHOE eno, pacrnonaraloTca B XPOHOMNOrM4YeckoM nopsiake.
4.8. He gonyckaeTtca BKoYaTh B JIMYHOE AEN0 LOKYMEHTbI BTOPOCTEMNEHHOIO 3HAYEHUS, UMEtoLL e
BpemeHHble (0o 10 neT) Cpokun XpaHeHus, HanpuMmep, CpaBkn ¢ MecTa XUTenbCcTBa, O COCTOSAHNN
340p0OBbs, O CEMENHOM MONOXEHUN U T.N.

4.9. JIncTbl AOKYMEHTOB, MOALUNTLIX B NMNYHOE Aeno paboTHMKa LOLIKONbHOro o6pasoBaTenbHOro
YyYpEeXOEHNSA, HYMEPYIOTCS.

4.10. AHKeTa ABNSETCA OCHOBHbLIM AOKYMEHTOM JIMYHOMO Aera, NpeacTaBnsaiolwmm cobor nepeyeHb
BOMPOCOB 0 Bmorpadunyeckmx 4aHHbIX COTPYAHMKA, ero obpasoBaHmm, BeINofHsemMon paboTe ¢
Havana TpygoBOW OeATENbHOCTU, CEMENHOM MOMOXEHUW, MeCTe MPOMUCKU UM MPOXUBAHUA W T.1.
AHKkeTa 3anonHsaeTca paboTHUKOM CaMOCTOSTENBbHO Npy odbopMneHnn npuéma Ha paboTy B
OOLLKOMNbHOEe 0bpasoBaTensHoe yupexaeHue.

4.11. MNpw 3anonHeHNn aHKeTbl pabOTHMK AOMKEH 3aMOfHATbL BCe €€ rpadbl, Ha BCe BOMPOCHI
AaBaTb NOJMHble OTBETHI, HE A0MycKaTb UCMPaBIEHUN U 3a4epKUBaHNSA, MPOYEPKOB, MOMapoK, B
CTPOroM COOTBETCTBUM C 3aMUCAMMU, KOTOPbIE COAEPXKATCH B €ro NINYHbIX AOKYMEHTAX.
OTpuuatenbHble OTBETLI B rpadyax aHKeTbl 3anucbiBatoTca 6e3 NoBTOpPEeHUSA BONpoca.

4.12. MNpwn 3anonHeHumn rpadbl « ObpasoBaHme» cneayeTt NpUMEeHATb crieayioLle dopMynMpPoBKA B

3aBMCUMOCTM OT TOr0, Kako JOKYMEHT MMeeTcs Y paboTHMKa:

«BblCLLIEEY;
«HernorHoe Bbiclleey;
«cpefHee cneumanbHoe;

«HenosiHoe cpegHee».

4.13. B rpade «bnuxaniume poacTBEHHUKM» NEPEUNCTIAIOTCA BCE YreHbl ceMbu paboTHuka JOY ¢
yKa3aHneM CTeneHn poacTtaea (oTel, MaTb, MyX, XXeHa, CblH, 404b, POAHbIE OpaT 1 cecTpa), fanee
nepeuncrnaTcsa 6nmskne poacTBEHHMKN, MPOXUBAKOLLME COBMECTHO C pabOTHUKOM. YKa3sbiBatoTCA
dammnnng, M4, OTYECTBO 1 AaTa POXKAEHUS KaXO0oro YrieHa CemMbi.

4.14. B rpade «BbinonHsemasn paboTta ¢ Havana TpyaoBON OeATENbHOCTU» OTPaXXakTcs CBEAEHMS
0 paboTe B CTPOroM COOTBETCTBUM C 3anUCAMU B TPYLOBOW KHXKKE. B TpyaoByO 4eATENBHOCTD He
BKIOYaeTcs BpeMsi y4ebbl B 00LLeobpasoBaTenbHbIX LWKOMax, NpodeccnoHanbHOT-TEXHUYECKNX U
OPYrX NpuMpaBHEHHbIX K HAM y4eOHbIX 3aBefeHunsx. Bce 3anmcm nponsBoaaTcst B XPOHOMOrMYECKOM
nopsigke.

4.15. AHKeTa NOANUCHLIBAETCA NULIOM, NPUHMMaEMbIM Ha paboTy, U 4eNoNpoM3BOANTENEM
AOLLUKONBbHOro o6pas3oBaTenbHOro YY4pexXaeHUs Nocne CBEPKM CBEAEHWUN, 3aHECEHHbIX B aHKETY, C
COOTBETCTBYIOLUMMN JOKYMEHTAMUN N 3aBEPSETCA NeYaTbto.

4.16. Aemobuoepaghusi - HOKYMEHT, COAEPKALLMIA ONUCAHME B XPOHOSTOTMYECKOM



nocrieoBaTeNbHOCTM OCHOBHbIX 3TaroB XU3HW U AeATenbHOCTU NpuHuMaemoro B JOY paboTHuka.
ABTOBUOrpachmsi coctaBnaeTcs B Npon3BoribHoM hopme, 6e3 MoMapok 1 UcrnpasrneHun.

4.17. OCHOBHbIE MOMEHTbI, KOTOPbIE AOMKHbI OblTb OCBELLIEHbI B aBTOOMOrpaduu:

damunus, nMsi, oT4EeCTBO;

YNCIIO, MECSIL, U TOf POXKAEHUS;

nony4eHHoe obpasoBaHue (rae, Koraa, B Kakmx y4ebHbIX 3aBedeHMSAX, MO KaKoW cneunansHOCTN);
Bpemsi Hayana TpyaoBON AesaTernbHOCTY;

NMpUYMHbI Nepexoaa Ha Apyroe MecTo paboTsbl;

OTHOLLEHNE K BOMHCKOW 06513aHHOCTIN, BOMHCKOE 3BaHMe;

Hanuume NpaBuUTENbCTBEHHbIX Harpag, NMooLLPeHnis;

CBEAEHUS O CEMEVHOM MOSOXKEHUN M BNN3KNX POACTBEHHMKAX;

Oata CoCTaBJieHnA aBTO6I/IOFpa(*)I/1I/I N Nn4Haa noanmcb CoCTaBIiAeMOoro.

4.18. ABTOBMOrpadus, coctaeneHHas npu npueme B JOY, He nognexuT KoppekTuposke. [MNpu
Heob6Xo0aNUMOCTUN BHECEHNSI U3MEHEHWI UM OOMOSTHEHWIA, OHN (DUKCUPYIOTCA Ha OTAENBHOM NuCTe,
noanucbiBaoTcst paboTHMKOM C yKazaHueM AaTbl U NpruobLuaoTes K nepBuYHON aBTobrorpacun. B
cny4yae 6onbLUNX U3MEHeHUN Grorpadmyecknx AaHHbIX paboTHUKA OT HEFO MOXET ObITb
3aTpeboBaHa o6HoBNeHHasa aBTobmorpadcus.

4.19. ABTOBMOrpadus He 3aBepsaeTCcs NOANMCAMM 3aBEAYHOLLEro AOLKOMbHBIM 0Opa3oBaTeNbHbIM
yupexgeHnem nnu neyvatbio.

4.20. Konun gokymeHToB 06 06pa3oBaHnKn 3aBepsaOTCA IMHYHON NOANUCHI0 AeNonpon3BoauTens
nocrne CBepKM UX ¢ NOASIMHHUKaMN JOKYMEHTOB.

4.21. JInyHoe aeno BeaéTtca Ha NpOTSKEHWUW BCEWN TPYAOBOWN AesaTensHocTM paboTHuka JOY.
M3meHeHus1, BHOCMMbIE B MMYHOE AENO, OOIMKHbI OblTb NOATBEPXKAEHBI COOTBETCTBYHOLLIMMU
OOKyMEHTaMMU.

4.22. lenonpon3BoauTenb NPUHUMAET OT MPUHUMAEMOro Ha paboTy paboTHMKA JOKYMEHTbI,
NPoOBEPSIET NOSMIHOTY MX 3aMOSTHEHUS U NPABUIbHOCTb YKasblBaeMblX CBEAEHU B COOTBETCTBUN C

npeabAaBi1€HHbIMU UM OOKYMEHTaMW.

5. Y4der u XxpaHeHHe NEePCOHAJIBLHBIX JaHHBIX padoTHHKOB JOY

5.1. JlnuHble gena, B KOTOPbIX XPaHATCA NepcoHanbHble faHHble paboTHukos [JOY, ansatoTcs
AOKyMeHTamu «[1ns BHYTPEHHEro nosib30BaHus ».

5.2. JlnyHoe feno perncTpmpyeTtcs, 0 YHeM BHOCUTCS 3anuch B «XKypHan y4éTa INYHbIX Jeny.

JKypHan cogepxut cneayrouime rpadbl:

NOPSIAKOBLIA HOMEP NMYHOro Aena;
hamunus, Mmsi, 0TY4ECTBO pabOTHMKa OOLIKONbHOrO 06pa3oBaTENbHOMO YYPEXKOAEHUS;
[aTa NnocTaHOBKM [ena Ha y4eT;

Oata CHATUA gerna C ydeTa.



5.3. JlnuHble gena pacnonaratoTcsa B Nopsigke corfacHo nx Homepam nmbo B andaBuUTHOM Nopsiake.
5.4. MNocne yBonbHeHUsA paboTHMKA OOLIKONbHOro o6pa3oBaTenbHOro yYpexaeHms B NMMYHOE AENO
BHOCATCS COOTBETCTBYIOLLME OOKYMEHTbI (3asiBNEHNE O pacTOp>KEHUN TPYLOBOro AOroBopa, kKonus
npukasa o pacTopXeHUn TPpyAoBOro 4oroBopa), COCTaBsAETCA OKOHYaTeNbHasi ONUcb, CaMmo fNIMYHoEe
[erno oopmMndaeTcs 1 nepegaeTcs A5l XpaHeHus!.

5.5. [lnyHble gena coTpyaHMKOB, yBOMNEHHbIX 13 OY, XpaHATCA B apXnBe AOLLKOSIbHOro
obpasoBaTenbHOro yupexaeHnsi B andaBnTHOM MOpsiake.

5.6. He gonyckaercs:

coobLaTb nepcoHarnbHble AaHHble paboTHUKA TPETbEN CTOPOHE 6e3 MMCbMEHHOIO cornacus
paboTHMKa, 32 UCKITFOYEHNEM CITyYaeB, KOraa 3To HEOOX0AMMO B LENSX NPeaynpeXxneHns yrposbl
XKN3HM N 300pOBbLI0 paboTHMKA, @ TaKKe B CIlyyasix, YCTaHOBIEHHbLIX 3aKOHO4ATENbCTBOM
Poccuinckon ®egepauuu;

coobwaTb nepcoHarnbHble AaHHbIe pabOTHUKA B KOMMEPYECKMX LieNisaiX 6e3 ero NMCbMEHHOro
cornacus;

3anpawmnBaTb MHOPMAaLIMIO O COCTOSIHMU 300POBbs pabOTHMKA AETCKOro caaa, 3a UCKIOYEHNEM
TEeX CBEAEHUN, KOTOPbIE OTHOCATCH K BOMPOCY O BO3MOXXHOCTU BbINOSIHEHUS PAabOTHUKOM

TPYAOBOWN DYHKLNN.

5.7. JocTyn Kk nepcoHarnbHbIM AaHHbIM PaboOTHMKOB pa3peLlaeTcs TONbKO cneumanbHo
YMOJSTHOMOY€EHHbLIM NnLEaM, NP1 3TOM yKasaHHbIE N1ua SOIMKHbI UIMETb MPaBo Nosy4aTth TOMbKO Te
nepcoHanbHble AaHHble paboTHuka JOY, KoTopble HeO6X0AMMbI ANS BbIMOSTHEHUSA KOHKPETHbIX
YHKLUMNA.

5.8. Bce mepbl KoHUAEHUMaNbHOCTW MpKU y4eTe N XpaHEeHUN NepcoHanbHbIX aHHbIX COTPYAHMKA
pacnpoCcTpaHATCA Kak Ha ByMadkHble, Tak U Ha SMNeKTPOHHbIe (aBTOMaTU3MPOBAHHbIE) HOCUTENN
MHOpMaLLMK.

5.9. XpaHeHune nepcoHarnbHbIX AaHHbIX OIDKHO MPOUCXOAUTL B NMOPSAAKE, UCKIHOYatoLWeM nx ytpary

nnn nx HenpaBsomMmepHoe 1UCcnoJjib3oBaHue.

6. locTyn K nepcoHAJIbHBIM JAHHBIM Pa00THUKOB /IOY

6.1. BHympeHHul docmyn (0OCTYN BHYTPU OOLLIKONBHOMO 06pa3oBaTeNibHOro yupeXxaeHus).

6.1.1. [NpaBo gocTyna K nepcoHanbHbiM JaHHbIM pabdoTHuka JOY nmerot:

6.1.2. NepeyeHb Nu1L, UMeLLIMX A0CTYN K NepcoHanbHbIM JaHHbIM pabOTHMKOB, onpeaensieTcs
NpUKa3oMm 3aBeayHoLLEero U MMCbMEHHOro 06s3aTenbCTBa O HepasrnalleHUN NepcoHarnbHbIX AaHHbIX
pabOTHUKOB.

6.2. BHewHutl docmyrn.

6.2.1. K uncny maccoBbix NOTpedbuTenen nepcoHanbHbIX 4aHHbIX BHE AOLLKOSIbHOMO
obpasoBaTenbHOro y4pexaeHnsi MOXXHO OTHECTW FOCY4apCTBEHHbIE N HEFOCY4apPCTBEHHbIE
YHKLMOHANbHbIE CTPYKTYpbI.

6.2.2. Han30pHO-KOHTPOIbHbIE OpraHbl UMET AOCTYN K MHbOpMaLIMK TONBKO B cdepe CBOoew



KOMNEeTEeHUNN.

6.2.3. OpFaHI/I3aL|,I/II/I, B KOTOpPbI€ COTPYAHUK MOXKET OCYLLUECTBIIATb NepevncrneHna JeHEXHbIX
cpencTs (CTanOBbIe KOMMNaHunn, HerocygapCTtBeHHbIE€ NMEHCUOHHbIE CbOHD,bI, 6J'IaFOTBOpI/ITeJ'IbeIe
opraHmnsauunun, KpeanTHble yqpe>i<,u,eH|/|;|), MOTYT MOJTy4nUTb OOCTYN K NepCoHalrlbHbIM JaHHbIM
pa60TH|/||<a TOJTbKO B Clly4ae ero nnCbMeHHOro paspeLlueHna.

6.2.4. [Nepegaya nepcoHanbHbIX AaHHbIX coTpyaHMKa OOY ApyrMmM opraHvu3aumsam:

e CBefeHVs 0 paboTaloLLeM COTPYAHUKE UK yKe YBONEHHOM MOTyT ObiTb NPeAoCTaBeHb! APYron
opraHusaLum TonbKO C NMMCbMEHHOTO 3anpoca Ha GriaHke opraHnsaLun, C NPUIIOKEHUEM KoMK
HOTapuaribHO 3aBEPEHHOrO 3asBeHNs paboTHYIKa;

e MepcoHasnbHble AaHHble paboTHMKA AeTCKOro caja MoryT ObiTb NPeaoCTaBMeHbl POACTBEHHMKAM
WM YrieHaM ero CEMbM TOJbKO C MUCbMEHHOTO Pa3peLLeHUsi CaMmoro COTpyaHUKa.

e B Cnyvae pasBoaa ObiBLIas cynpyra (Cynpyr) MMetT npaBo 06paTTLCS B AOLIKOMbHOE
obpasoBaTenbHOe yYpeXAEHNE C MMCbMEHHbBIM 3anpoCOM O pasmepe 3apaboTHOW nnaThbl

coTpyaHuka 6es ero cornacus (YK P®).

CKa4aTb. AOKYMeHTbI no MoxapHon 6e3onacHocTtn B AOY
33 QoKymMeHTa ¢ ydeToM npukasoB Ha 18 mapta 2020 r

7. 3amuTa NepCcoOHAJbHBIX JaHHBIX pa0oTHUKOB J[OY

7.1. MNopg yrpo301 unm onacHOCTbIO yTpaTbl MEPCOHarNbHbIX AAaHHbLIX MOHUMAaETCs eANHUYHOE UMK
KOMMIIEKCHOE, pearibHOe U NoTEHUMAarnbHoe, aKTUBHOE UIM NacCUBHOE NPOSBIIEHNE
3M10YMbILUMIEHHBIX BO3MOXHOCTEN BHELLUHUX U BHYTPEHHMX UCTOYHMKOB Yrpo3bl CO34aBaTh
HebnaronpuaTHble COObITUA, OKa3blBaTb AECTabUNM3NPYOLLIEE BO3AENCTBUE Ha 3aLLMLLAEMYIO
MHdopMaLMIO.

7.2. Pyck yrpo3abl nobbiM MHOPMaLMOHHBIM pecypcamM CO34akT CTUXunHble 6eacTeus,
3KCTpeMarbHble CUTyaunn, TePPOPUCTUHECKME OENCTBUS, aBapPUN TEXHUYECKUX CPEACTB U NINHUIA
CBA3N, ApyrMe oObeKTUBHbIE 0OCTOATENBCTBA, @ TAKKE 3aNHTEPECOBaHHbIE N HE3aMHTEPECOBAHHbIE
B BO3HWKHOBEHUN Yrpo3bl Nuua.

7.3. 3awmTa nepcoHarnbHbIX AaHHbIX NPeAcTaBnseT COOON KECTKO pernaMmeHTUPOBaHHbIN U1
ANHaMUYECKM-TEXHOMOrMYECKMIN NPoLLeCe, NpeaynpexaatLwmnn HapyLleHne 4OCTYNHOCTH,
LLeNTOCTHOCTN, AOCTOBEPHOCTU N KOHPUAEHLMANBHOCTM NEPCOHAaNbHbIX AAHHbIX U, B KOHEYHOM
cueTe, obecnevmBaroLLMn JOCTAaTOMHO HAAEXHY 6e3onacHOCTb MHopMaLMmn B npoLecce
yrpaBreHYeCcKon U NPOM3BOACTBEHHON AEATENBHOCTU AOLIKOMBHOrO 06pa3oBaTenbHOro
yypexaeHus.

7.4. 3awmTa nepcoHarnbHbIX AaHHbIX PabOTHMKA OT HEMPABOMEPHOIO UX UCMONb30BaHUS UMK
yTpaTbl 4OMKHa ObITb 0b6ecneyeHa 3aBegyowmm JOY 3a cyeT cpeacTB AOLIKOSbHOro

ob6pa3oBaTeNbHOMO yYpexaeHusl B nopsiake, ycTaHoBNEHHOM dheepanbHbiMy 3aKOHaMMU.
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https://ohrana-tryda.com/product/dou-pojar

7.5. "BHympeHHsisi 3aujuma”.

7.5.1. OCHOBHbIM BMHOBHMKOM HECAHKLMOHUPOBAHHOIO A40CTYyNa K NePCOHanbHbIM AaHHbIM
ABMNAETCS, Kak NpaBuso, nepcoHar, paboTawwuii ¢ OKyMeHTaMy 1 6aszammn JaHHbIX.
PernameHTtauus goctyna nepcoHana K KoHpuaeHUMansHbIM CBEAEHUSIM, JOKYMEHTaM 1 6asam
AaHHbIX BXOAMT B YMCMO OCHOBHbIX HanpaBlieHU OpraHn3aLMoHHOM 3aLnTbl MHGOpMaLum 1
npegHasHayeHa anis pasrpaHnyeHns NONIHOMOYNIA MeXay aaMUHMUCTPaLMEN U cneumanucTamm
[AOLLIKONBbHOro 06pa3oBaTenbHOMO YYpeXaeHUs.

7.5.2. Inga obecnevyeHnss BHYTPEHHEN 3aLLUTbl NepcoHanbHbIX AaHHbIX paboTHUKoB JOY

HeobxoaMmMo cobnoaaTh paa Mep:

OrpaHuYeHve 1 pernaMmeHTaums coctaBa paboTHMKOB, (DYHKLMOHaNbHblE 06513aHHOCTU KOTOPbIX
TpeObYT KOHMUAEHUMANbHBLIX 3HAHWIA;

cTporoe nsbuparensHoe n 060CHOBaHHOE pacrnpefeneHe JOKYMEHTOB 1 MHopMaumnm Mexay
paboTHMKaMn OeTCKOro caaa;

paumnoHarnbHoe pasmelleHne pabounx mecT paboTHUKOB, MPU KOTOPOM UCKIoYaroch Obl
GEeCKOHTPONbHOE UCMONb30BaHNE 3aluLLaeMon nHdopmaunm;

3HaHMe pPaboTHMKOM OOLLKOSIbHOrO 00pa3oBaTENbHOMO yYpexaeHusi TpeboBaHUii HOPMaTUBHO-
METOANYECKNX AOKYMEHTOB MO 3awute MHPOpMaLum 1 COXpaHeHUM TalHbl;

Hanuune HeobXxoaUMbIX YCMOBUIA B NOMeLLeHUN Anst paboTbl ¢ KOHMAEHUUanbHbIMK
AOKyMeHTamu 1 6azamMu OaHHBbIX;

onpegeneHve 1 pernameHTaunsi coctasa paboTHUKOB, MMEKLLUX MPaBo JocTyna (Bxoda) B
noMeLleHne, B KOTOPOM HaXOOUTCS BbIMMCIIUTENbHAS TEXHUKA;

opraHusauus nopsigka YHUYTOXEHUS nHdopMauuu;

CBOEBPEMEHHOE BbIsIBNIEHUE HapyLleHus TpeboBaHUI pa3peLumMTensHOM CMcTeMbl 4oCTyna
paboTHMKaMu;

Nn4YHble gena MoryT BbldaBaTbCsa 4ENTIONPON3BOANTENIO (CEKpeTapto) Tonbko 3aBeayowmm JOY n
B VICKITIOYUTENBHbIX Cy4asx, N0 MMCbMEHHOMY pa3peLLeHnto 3aBeyoLero 4eTCKUM caaoM, -
PYKOBOAMTENIO CTPYKTYPHOro NoApasferneHns (HanpuMmep, npu NogrotoBke MaTepuarnos Ang

aTTecTaumm paboTHuka).

7.5.3. 3awmTa nepcoHarnbHbIX AaHHbIX COTPYOHUKA HA 3NIEKTPOHHBIX HOCUTENSIX.

Bce nankn, cogepxaline nepcoHarnbHble AaHHbIe COTPYAHUKA, OOMKHbI ObiTh 3aLUMLLEHbI NApONeMm,
KOTOPbI COOOLLAETCs PYKOBOAUTENIO CIYXObl yNpaBreHnss NepCoHanoM 1 pyKOBOAUTESO CIyXObl
WHOPMALMOHHbIX TEXHOMOIMM.

7.6. "BHewHs1s1 3aujuma”

7.6.1. Nog NOCTOPOHHMM NULIOM NOHMMAaeTCcH Ntoboe NULUo, He UMetoLLLEe HENOCPEenCTBEHHOMO
OTHOLLEeHus K aestensHocTn JOY, nocetutenu, paboTHUKM OPYrMX OpraHU3aunoOHHbIX CTPYKTYP.
[MoCTOPOHHME N1LA He AOMKHbI 3HaTb pacnpeaeneHne yHKUMn, paboyne npouecchl, TEXHOMOINIO
COCTaBneHusi, 0OpPMIIEHNS, BEAEHUS U XPAHEHUS JOKYMEHTOB, NINYHbIX AN 1 paboymx

MaTepuarnoB y Aenonpon3BoamTens (cekpetaps).



7.6.2. [Ina obecnevyeHns: BHELLHENW 3alUnTbl NepcoHanbHbIX AaHHbIX coTpyaHukoB JOY Heobxoammo

cobnoaaTtb paa Mep:

nopsAoK NpuemMa, ydeTa v KOHTPOns AeATenbHOCTU NoceTUTenNen;

MOPSIAOK OXPaHbl TEPPUTOPUN, 30aHUIA U NMOMELLIEHWI JOLLKONbHOro 06pa3oBaTeribHOro
yypexaeHus;

TpeboBaHuWs K 3aLluTe NHOopMaLUK NPY UHTEPBBLIOMPOBAHUKN 1 coGeceoBaHUsX.

7.7. Bce nuua, cBA3aHHbIe € nornyyeHneM, o6paboTkon 1 3aLmMTON NepCoHarnbHbIX AaHHbIX,
006s13aHbI NognucaTb 0653aTeNbCTBO O HEpasrfalleHNN NepcoHarbHbIX AaHHbIX paboTHUKOB
OOLLKONbHOrO 06pa3oBaTESIbHOMO YYPEXOEHUS.

7.8. Kpome mep 3alumTbl NepcoHaribHbIX JaHHbIX, YCTAHOBIIEHHbIX 3aKoHOA4aTensCTBOM Poccuickom
depepaunn, 3aBeayroLLMIA OOLWKONbHLIM 06pa3oBaTENbHbIM YUpeXaeHNEM, a TakKe COTPYLHUKM

MOryT Bblpa6aTbIBaTb COBMECTHbIE Mepbl 3alTbl NEPCOHalIbHbIX AAaHHbIX pa6OTHI/1KOB.

8. IIpaBa u o0s13anHOCTH padoTHNKOB JOY 1no 3ammure nx

MNEPCOHAJNBHBIX JAHHbIX

8.1. 3akpenneHuve npaB paboTHMKA, PEFMAaMEHTUPYIOLLMX 3aLUMUTY ero NepCoHarbHbIX OaHHbIX,
obecneyvrBaeT COXPaHHOCTb MOSHOM U TOYHOWM MHAOPMAaLIMM O HEM.

8.2. PaboTHUKM JOMKHbI ObITb O3HAKOMIIEHbI MO, PACMNCKY C JOKYMEHTaMu OOLLKOMbHOrO
0bpasoBaTeNbLHOrO yupexaeHusi, ycTaHaBNMBawLLMMK Nopsaok 06paboTky nepcoHanbHbIX aHHbIX
paboTHMKOB, a Takke 06 NX NpaBax 1 0653aHHOCTSAX B 3TOW obnacTu.

8.3. PaboTHUK OOLWKONBHOro obpasoBaTesbHOro yupexaeHus 0bs3yeTcs NnpeqocTaBnsaThb
nepcoHanbHble AaHHble, COOTBETCTBYHOLLME AEACTBUTENBHOCTM.

8.4. PaboTHUK nMeeT npaBo:

Ha MOJSTHY MHCPOPMALIMIO O CBOMX NEePCOHarbHbIX AaHHbIX 1 00paboTke 3TUX AaHHbIX;
cB0obOAHOro GecnnaTHOro 4OCTyna K CBOMM NepcoHarnbHbIM JaHHbIM, BKOYas NpaBo Ha
nosniy4yeHune Konui nbown 3anucu, cogepkallen nepcoHanbHble gaHHble paboTHMKa, 3a
WCKITIOYEHNEM CIlyYaeB, NPpeayCMOTPEHHbIX 3akoHoAaTenbcTBOM Poccuiickon ®enepaumu;

Ha ornpegeneHne cBoUX NpeacTaBuTenei Ans 3awmTbl CBOMX NEPCOHaNbHbIX AaHHbIX;
AOCTYNa K OTHOCALLUMMCS K HEMY MEeAMLUMHCKUM daHHBbIM C MOMOLLbIO MEAMULMHCKOrO crneumanucta
no cBoemy BbIbopY;

TpeboBaTb UCKMUNTL U UCMPaBUTbL HEBEPHLIE UMM HEMOJHbIEe NepcoHarnbHble AaHHbIE, a
Takke gaHHble, 06paboTaHHble C HapyLleHnem TpeboBaHui;

npu otkase 3aBeayowero JOY MCKMOYNUTb U UCMPaBUTb NepCcoHarnbHble AaHHble paboTHMKa
MMeeT NpaBo 3asBUTb B MMCbMEHHOM (hopMe 3aBeaytoLLieMy O CBOEM Hecornacum ¢
COOTBETCTBYHOLLMM 060CHOBAHMEM TaKOro HECOrnacus;

nepcoHarbHble AaHHbIE OLEHOYHOro Xapaktepa paboTHUK AETCKOro caga UMeEeT npaBo

OOMNOJIHUTL 3adaBJIEHNEM, BblpaXKakoLmm ero CO6CTBeHHyPO TOYKY 3peHuns;



TpeboBaThb M3BELLEHUS 3aBeayOLLMM OETCKUM CaaoM BCEX KL, KOTOPbIM paHee Oblnv coobLeHbI
HEBEpPHbIE UMK HEMOIHbIE NepCcoHarbHble AaHHble paboTHMKA, 060 BCEX MPOU3BEAEHHbBIX B HUX
WCKIIOYEHUSIX, UCTIPABMNEHUSX UITN JOMNONHEHUSIX;

obGxanoBaTb B cyae nobble HernpaBoMepHble AeNCTBUA Unu 6e3nencTeus 3aBeayoLLero
[OLIKONbHBIM 06pa3oBaTenbHbIM yYpexaeHneM npu o6paboTke 1 3alUmTe ero nepcoHanbHbIX

JaHHbIX.

8.5. B uensax obecnevyeHns 4OCTOBEPHOCTU NepCoHarnbHbIX AaHHbIX paboTHUkM OY ob6sa3aHbI:

npu ocpopmneHun Ha paboTy NpeacTaBnsATb 4OCTOBEPHbIE CBEAEHNS B Nopsiake U o6béme,
npeaycMOTPEHHOM HacTosLwmMM MonoxeHnem o 3amTe NepcoHarnbHbIX AaHHbIX paboTHukos JOY
(beTckoro caga) n 3akoHogaTenbcTBOM Poccuiickon ®enepaumu;

B CNydae M3MEHEHNS CBOMX MEPCOHanbHbIX AaHHbIX, cOobLLaTh 06 3TOM 3aBeayoLLeMy AeTCKUM

cagom B TeyeHue 10 gHen.

8.6. PaboTHukn ctaBat 3aseaytowero OY B U3BECTHOCTb 06 U3MEHEHUN haMUnn, UMEHN,
OTYeCTBa, AaThbl POXAEHMWS, YTO NOMNyYaeT OTPaXeHWEe B TPYAOBOWN KHUXKKE HA OCHOBaHU
npencTaBreHHbIX JOKYMEHTOB. [1pn Heob6Xo4MMOCTIN N3MEHATCA AaHHble 06 o6pa3oBaHuu,
npodeccum, cneumansHOCTU, NPUCBOEHUM HOBOIO paspsia u np.

8.7. B uensx 3awmTbl YHaCTHOW XU3HW, NMNYHOM U CEMENHOWN TaHbl PAGOTHUKN HE AOIMKHbI
0TKa3blBaTbCHA OT CBOEro npaea Ha 06paboTKy NepcoHanbHbIX AaHHbIX TOMLKO C UX COrnacus,

NOCKOJIbKY 3TO MOXET nosriedb NpuYnHEHne MoparbHOro, MaTepumarnbHOro spena.

9. OTBETCTBEHHOCTD 32 pa3rialieHue KOHpUIeHINAIbHON
UH(pOpMaALMH, CBA3AHHON C IEPCOHAJIBbHBIMY IaHHBIMHA PA0OTHHKOB
A0Y

9.1. lNepcoHarnbHasi 0meemcmeeHHOCMb - OOHO U3 IMaBHbIX TPEOOBaHUI K OpraHM3auum
PYHKLIMOHMPOBAHUS CUCTEMbI 3aLLMTbI NePCOHaNbHOM MHGOPMaLMK 1 obsa3aTenbHoe ycroBue
obecneveHnsa apHeKTUBHOCTM 3TON CUCTEMBI.

9.2. 3awmTa npaB paboTHMKA, YCTAHOBMEHHbIX 3aKoHoAaTeNnbCcTBOM P® 1 HacTosAwmm MNonoxeHnem
0 3allUmMTe NepcoHarnbHbIX AaHHbIX paboTHMKoB [OY, ocyLlecTBNseTcs CyAoM B LiEeNsax npeceyeHms
HenpaBOMEPHOro UCMOMNb30BaHNsi NEPCOHAaNbHbIX AaHHbIX PpabOTHMKA, BOCCTAHOBMEHMS
HapyLLEHHbIX NpaB 1 BO3MELLEHNs1 MPUYNHEHHOTO yulepba, B TOM YMcrie MoparbHOro Bpeaa.

9.3. KaxxgpI COTpYAHMK OOLIKOSIbHOro 06pa3oBaTenbHOMo yupexaeHus, nonyvarowmi ansa paboTbl
KOHGMOeHUManbHblA JOKYMEHT, HeceT eaNHONMMYHYI0 OTBETCTBEHHOCTL 33 COXPaHHOCTb HOCUTENS U
KOHGMOEHUManbHOCTb MHOpMaLUN.

9.4. Ilvua, BUHOBHbIE B HAPYLLUEHUM HOPM, PEFYNNPYHOLMX NOofyvYeHne, 00paboTky 1 3awuTy
nepcoHarbHbIX AaHHbIX paboTHMKA, HECYT ANCUMMIMHAPHYO, aAMUHUCTPATMBHYIO, rPaXaaHCKo-

npaBoOBYKO UJTN YTOJTIOBHYHO OTBETCTBEHHOCTb B COOTBETCTBUN C (beﬂ,epaﬂbelMM 3akKOHaMu



Poccuinckon ®egepauun.

9.5. 3a HeuncnonHeHne UnNu HeHaanexatyee NCNofHeHNe paboTHUKOM MO €ro BUHE BO3MOXEHHbIX Ha
Hero obs3aHHOCTEN NO COBMIAEHNI0 YCTAHOBIEHHOro nopsiaka paboTbl CO cBeAEeHUSIMU
KOHJMAeHUManbHOro xapakrepa 3aseaytowmii JOY BnpaBe NpUMEHsiTb NpegyCMOTPEHHbIE
TpynoBbIM KOOAEKCOM AUCUMMIIMHAPHBbIE B3bICKaHMS.

9.6. JomkHOCTHbIE NUUa, B 0653aHHOCTb KOTOPbIX BXOAWUT BeAeHMe NepcoHanbHbIX aHHbIX
COTpyAHMKa, 06a3aHbl 06eCNeUYnTb KaXXA0MY BO3MOXHOCTb O3HaKOMIIEHUS C OKYMEHTaMu 1
MaTepuanamMmu, HeNoCPeACTBEHHO 3aTparMBarLLMMm ero npasa 1 cBoboabl, eCnv UHOe He
npeaycMOTPeHO 3aKOHOM. HenpaBoMepHbI 0Tka3 B NpeocTaBrneHnn cobpaHHbIX B yCTaHOBEHHOM
nopsifike AOKYMEHTOB, MO0 HECBOEBPEMEHHOE NpeaoCTaBreHne Takux JOKYMEHTOB U MHON
MHopMaLMKn B cnyyvasx, NpeaycMOTPEHHbIX 3aKOHOM, NGO NpeocTaBneHne HENOHOM UK
3aBE0MO FOXHON MHGOPMaLUK - BNeYeT HanoXeHne Ha LOMMKHOCTHbIX MWL aAMUHUCTPATUBHOMO
wtpada B pasmepe, onpegensemom Kogekcom 06 agMMHNCTPATUBHbBIX MPaBOHAPYLLEHUSAX.

9.7. B cootBeTCTBMM C [pakaaHCKUM KOOEKCOM N1La, HE3aKOHHBIMU MeToAaMu NonyymBLINE
MHOpPMaLLMIO, COCTaBMSIIOLLYIO CNY>XeOHYI0 TanHy, 00s3aHbl BO3MECTUTb NPUYMHEHHbIE YObITKN,
npuyem Takas xe 0653aHHOCTb Bo3naraeTcs U Ha paboTHUKOB.

9.8. YronoBHas 0TBETCTBEHHOCTb 3a HapyLleHNe HENMPUKOCHOBEHHOCTM YaCTHOM XU3HU (B TOM
yncre He3akoHHoe cobupaHme unmn pacnpocTpaHeHne CBEAEHUN O YaCTHOW XMU3HN nNuua,
COCTaBISAOLLEro ero fIMYHY0 UM CEMENHYI0 TariHy, 6e3 ero cornacus), HenpaBoMepPHbIN JOCTYN K
OXpaHAEeMOol 3aKOHOM KOMMbITEPHON MHAOPMALMK, HENPaBOMEPHBIN OTKa3 B NpeAoCTaBneHnm
COOpaHHbIX B YCTAHOBMEHHOM MOpsSiAKE AOKYMEHTOB U CBEAEHMI (€CNN 3TN AEAHUSA NPUYMHUNN Bpea,
npaBam U 3aKOHHbIM MHTEpPecaM rpaxaaH), CoBepLUEHHbIE MULIOM C UCMOMb30BaHNEM CBOEMO
cny>xebHOro NonoXeHus HakasblBaeTcs WTpadoM, NMMbo nuuieHMem npaea 3aHMMaThb
onpeaeneHHble A0MKHOCTU UK 3aHMMaTbCA ONpeaeneHHoN AeaTenbHOCTLo, MMbo apecTom B
cootBeTcTBUM C YK Poccunckon degepaumn.

9.9. HenpaBoMepHOCTb AeATENbHOCT OPraHoOB rocy4apCTBEHHOW BMACTM U opraHu3aumi no cbopy

1N NCNOJ1b30BAHUIO NEPCOHalIbHbIX AAaHHbIX MOXET ObITb yCTaHOBJ1EHa B Cyﬂe6HOM nopsanke.

10. 3aka0YuTEIbHbIC MOJIOKCHUAS

10.1. Hactosiwee MonoxeHune o 3awwmte n o6paboTke nepcoHanbHbIX AaHHbIX paboTHMKOB
ABNSAETCS NOKanbHbIM HOpMaTUBHBLIM akTom [JOY, npuHumaeTcs Ha ObLem cobpaHumn paboTHUKOB,
cornacoBbiBaeTcs ¢ [podCcoto3HbIM KOMUTETOM 1 yTBEPXAaeTcs (NMMbo BBOAMTCS B OENCTBUE)
NPYKa3oM 3aBefyHLLEro AOLWKOSbHLIM 06pa3oBaTebHbIM YYPEXOEHNEM.

10.2. Bce nameHeHus 1 gOMOMNHEHUs, BHOCUMbIE B HacTosLee NonoxeHne, odopmnsoTca B
NUCbMEHHOW hopMe B COOTBETCTBMM AENCTBYIOLLMM 3akoHO4aTenbCTBoM Poccuiickon degepaumn.
10.3. NonoxeHne NpUHUMaETCs Ha HeonpeaeneHHbIN CPoK. N3MeHeHUs 1 JONOSTHEHUS K
[MonoxeHuto NpuHMMatoTCsa B nopsaake, npegycmorpeHHoM n.10.1. HacToswero MNMonoxeHus.

10.4. MNMocne npuHaTuA MNMonoxeHnst (MNn U3MEHEHWIA U JOMNONHEHUI OTAENbHBLIX MYHKTOB U

pas3nenoB) B HOBOW pedakuuy npeablaylias pefakuns asToMaTUYecky yTpaunsBaeT cuny.



CoenacosaHo c Npoghcoto3HbIM KOMUMEMOM

lMpoTokon ot . .20 r. Ne




